
ELEMENTARY EDUCATION PORTFOLIO IN TK20 

Uploading Lesson Plans in the Content Portfolio: 

1. Log in using your MyCharleston credentials at https://cofc.tk20.com. 
2. Go to Portfolio on the left-hand side index 
3. Click on the Elementary Education Portfolio link. 
4. There are seven (7) tabs along the top applicable for the following courses: 

a. ELA- EDEE 378/435/535/653 
b. Science- EDEE 368/468/568/641 
c. Mathematics- EDEE 366/665 
d. Social Studies- EDEE 373/642 
e. Arts- EDEE 403/503/655 
f. Health/Physical Education- EDEE 370/503/655 
g. Lesson Plan Collection/Reflection- EDEE 457/699 

5. When you are ready to upload a lesson plan or other materials, select the applicable tab. 
6. Under Attachments toward the right of the screen next to File, click on Select.   
7. Change the title to your preference 
8. Enter a description if you would like 
9. Click on the green Select File(s) button to select the file from your computer that you would like 

to attach. 
10. After the file is attached, click Add 
11. You can upload four (4) files.  If you need to upload more than four (4), click Select next to the 

Additional Attachment option.  Select File as the artifact type. 
12. After uploading your file(s), click Save.  Do NOT select Submit. See #14 
13. Follow steps 1-12 for all tabs addressed in the applicable courses.  
14. When you have uploaded all of the files you need to upload for your entire portfolio (end of 

clinical practice), click Submit.   

Unlocking your Portfolio if you click on ‘Submit’ 

If you try to upload a document to your portfolio and it does not allow you add one, it most likely means 
the last time you were in your portfolio you click on ‘Submit’ instead of ‘Save.’  To unlock your portfolio 
complete the following steps: 

1. Click on Portfolio on the left-hand side menu and click on the Portfolio subfolder 
2. Click in the box next to the name of the Elementary Education Portfolio 
3. Click on the circle/arrow icon above the name to reopen. 
4. The red flag will appear next to the name and the status will change to “Open for Editing.”  You 

should now be able to upload additional documents. 
5. If you are unable to follow these steps, please contact the TK20 Administrator, Arly Douglass, at 

douglassa@cofc.edu.  
 

Reviewing Faculty Feedback  

After your instructor for each of the applicable courses completes the rubric for the assignment, you can 
review your scores/feedback. 

https://cofc.tk20.com/
mailto:douglassa@cofc.edu
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1. Go to the Assessment Tab 
2. Find the applicable content area/assignment and click on the hyperlink under assessment tools. 
3. If your instructor has completed the rubric, you will see a green circle selected for a score for 

each line in the rubric. 

Using the Portfolio for Future Employers 

You will have access to TK20 after graduation.  The portfolio is a great way to sell yourself to future 
employers. 

• You can share the portfolio to future employers by clicking on the Share button in the upper 
right-hand corner.  This feature will allow you to customize an email that will include a link to 
your portfolio. 

• Each tab has an area for Additional Attachments where you can upload any other assignment 
you have completed in TK20 that you may like to showcase to future employers 

o Click Select next to the Additional Attachments 
o Click on the Select Existing tab 
o Click on the drop-down box where it asks to select the artifact type.  You will see the 

options of the assignments you have completed that you can attach. 
• If you would like to upload additional attachments that are not necessarily applicable to any of 

the content area tabs, go to the Additional Professional Samples tab and follow the same steps 
as above. 
 


